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JAILER 111

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses responsi bl e supervisory positions in the
jail facility, the primary duties of which are the supervision
of subordinates assigned to the jail and the managenent of jail

operations on an assigned shift. Jailers 11l ensure that
departnment policies and procedures are foll owed by subordinate
personnel. Enployees of this class provide for the security of
the jail facility, +the maintenance of the facility and
equi pnment, and the preparation and nmai ntenance of records and
reports. Incunbents in the class of Jailer Il work with a high

degree of independence, having work reviewed by a ranking
of ficer of the police departnent.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to this class.

Assists in the managenent and supervision of the operation of
the jail facility on an assigned shift. Prepares for assigned
shift by reviewi ng records of previous shift activity.

Assur es t hat depart nment policies and pr ocedur es are

appropriately followed, including booking procedures, inmate
searches, securing personal property, conpleting records, and
inmate classification. Ensures that inmate is secured in a
cell. Assures that inmate counts are performed and searches are
conducted of inmates and jail cells in accordance wth
depart ment procedures. Provides for inmate needs, including

meal s, clothing, and nmedical attention. Hears inmate grievances
and counsels i nmates.

Provides training for jail enployees, providing technical
assistance to all subordi nates when necessary. Assi gns duty
areas and work schedul es for subordi nates, and approves | eave.
| nspects the appearance of subordi nate enpl oyees, and eval uates
t he work performance of subordi nate enpl oyees. Reviews witten
reports prepared by subordinates. Counsels enployees who are
experiencing work problens. Resol ves enpl oyee conpl aints and
grievances. |Investigates conplaints against jail personnel and
recomrends appropriate action. Maintains discipline.

Makes periodic inspections to operate and inspect security and
safety devices to ensure that the facility is safe, clean, and
that all equipnent is operating correctly. Arranges for repairs
when needed. Maintains an inventory of supplies and recommends
t he purchase of equipment and supplies when needed. Mintains
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accounts of the jail.

Provi des for the preparation and mai ntenance of jail records.
Conmpl etes records and wites reports or letters required to
handl e requests or problens related to the operation of the
jail. Answers inquiries about the operation of the jail or
other related areas of |aw enforcenment operations. Handl es
conplaints fromthe public.

Perforns rel ated duties as assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents listed bel ow nust
be met by the filing deadline for application for adm ssion to
the test.

Must neet all requirenments of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
States and a qualified elector of the State of Loui siana.

After offer of pronotion, but before beginning work in this
cl ass, nmust pass a nmedi cal exani nation prepared and adm ni stered
by t he Appointing Authority, designed to denponstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or wthout reasonable acconmmodati on.

Must be a regul ar and permanent enployee in the class of Jailer
1.

Must have obtained departnment approved Corrections O ficer
certification as provided by Police Officer Standards and
Testing (P.O.S. T.).

Must have successfully conpleted EI THER one of the foll ow ng:

Nat i onal Sheriff’'s Associ ati on Corrections Oficer
Supervi sory Course

OR

American Corrections Association Correction Officers
Supervi sory Course
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